THE MONTH-END SOLAR
ASSET REPORTING CHECKLIST

A working checklist for assembling a professional monthly solar portfolio report

PORTFOLIO

LOCK THE SCOPE
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Reporting period start and end fixed, timezone stated

Cut-off date confirmed identical across all
source systems

Entities in scope listed (portfolio / SPV / plant)
Acquisitions, disposals and part-period assets flagged

System of record named for generation, irradiance,
incidents and costs

Expected/budget baseline confirmed and unchanged
from last month

VALIDATE THE DATA
Generation data completeness checked (% coverage,
gaps noted)
Settlement meter reconciled to monitoring totals

Irradiance source confirmed (POA or GHI) and sensor
calibration in date

Sensor soiling or drift checked

Anomalies screened (negatives, flatlines, above-
capacity, night generation)

Any filled gaps recorded and flagged in the report

Hierarchy checked for double-counting or
orphaned assets

Data-quality note drafted

TECHNICAL KPIS

Generation vs expected/budget (energy and %)
Performance ratio (temperature correction stated)
Specific yield (kWh/kWp)

Availability (definition stated: technical / contractual /
energy-based)

Downtime hours and energy not delivered
Measured irradiance vs long-term reference
Curtailment and soiling included where applicable

Exception plants identified at inverter level

REPORTING PERIOD
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Incidents opened / closed / still open, with ageing
Corrective maintenance with downtime and energy loss
Preventive maintenance vs plan; deferrals noted

Root cause recorded, or explicitly marked undetermined
Energy lost attributed by cause

Warranty claims and SLA / response-time performance

Every material technical variance linked to an
operational record

FINANCIAL CONTEXT

Revenue actual vs budget, split into volume and price effect
OPEX vs budget, material variances only

Service and corrective costs tied to Section 4 incidents
Cash position / reforecast where required

DSCR and covenant items included only where the financing
structure requires

IRR / NPV excluded unless a valuation or governance cycle
calls for them

EXPLAIN THE VARIANCE

Materiality threshold stated in the report

For each material item: what changed / why / consequence /
action taken / what remains open

Weather effect separated from performance effect

Prior-month open items carried forward with current status

SIGN OFF

Executive summary written last, readable standalone
Material exceptions listed

Portfolio changes affecting comparability noted

Unresolved risks stated, including items outside your control
Open actions have a named owner and a due date
Next-period priorities agreed (3 to 5)

Preparer, reviewer, issue date and data cut-off recorded

Format unchanged from last month, or the change explained
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